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ITEM

Review and consider addition of an Operations Manager to the organization and adjust related
operational job descriptions as needed [RECOMMENDATIoN Aootttc AN opERATtoNS
MANAGER TO THE ORGANIZATION AND ADJUST JOB DESCRIPTIONS OF RELATED
POSTTTONSI

BACKGROUND

The Nipomo Community Services District ("District") currently has a management level position
that oversees all engineering and operational duties and tasks, the Directo-r of Engineering and
Operations. ("Directot'') Mr. Peter Sevcik has filled this role since being promoted from District
Engineer. The organization's operations division, prior to Mr. Sevcik's p.-romotion, was led by an
Operations Superintendent. The Operations Superintendent retired and the General Manager at
that time consolidated the District's engineering and operations leadership under the positioi that
Mr. Sevcik fills today.

At the time the General Manager consolidated the leadership roles into the Director's position,
the workload for managing the two divisions - Water and Wastewater - was consistent with the
effort needed for one person to effectively complete in a 40-hour week. With the increased
demands on the Director to address the regulator requirements of the Water and Wastewater
Divisions, and the increase in engineering oversight necessary for successful project completion,
it is recommended that an Operations Manager position be added to the organization.

The Operations Manager would oversee the details of operational activities that are consuming
an inordinate amount of the Director's time and energy. The Operations Manager would work ii
support of and under the direction of the Director. The position would manage the Water and
Wastewater Divisions, overseeing the dayto-day activities and tasks witi tfre aid of two
supervisors.

ln the event the District's Board of Directors supports the Operations Manager position, the job
descriptions of the Director and the two supervisors would need to be adjusted to reflect the
changes in their duties, tasks, and the reporting hierarchy. The Director will shift the dayto-day
oversight of the Operations Division to the Operations Manager and will be the primary evaluator
of this position. The supervisors will report to the Operatiohs Manager who will be their direct
report and primary evaluator.

The proposal to include an Operations Manager in the District's organization was presented to
the Administration Committee on March 31, 2023. The Administration Committee considered the
proposal, concurred with staff that the position would benefit the District's overall operational
structure, and directed staff to present the proposal to the Board.
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FISCAL IMPACT

The General Manager is recommending a salary range of 48 for the Operations Manager position.
Once the position is filled, the Operations Manager would start at step 1 of the recommended
salary range.
The Operations Manager position is not in the current fiscal year budget. An interim position has
been created in support of the General Manager and the Director as the Director currently is
working limited hours. lf approved bythe Board, the $120,852 salary (Range48, Step 1)of the
Operations Manager would not take effect until the employee filling the interim position met all the
necessary job qualifications. lt is anticipated the interim employee would gain the necessary
credential to qualify for the position in July of 2023. The employee currently filling the interim role
of Operations Manager is compensated with a 5% increase in his regular salary.

STRATEGIC PLAN

Goal 3. PERSONNEL AND ORGANIZATION. Maintain a qualified, longterm and productive
workforce to assure an effective organization.

8.1 Ensure the District is adequately staffed with high quality, long-term employees and
supported by appropriate contractors and partnerships.

RECOMMENDATION

It is recommended that your Board consider the proposal of adding an Operations Manager
position to the organization and, if consistent with the District's mission, vision, values, and goals,
authorize and approve the Operations Manager position. lf the Operations Manager position is
approved, it is recommended that your Board also approve the modifications needed in the job
descriptions for the Director and the Supervisor positions [Attachments B, C, and D] in order to
be consistent with the tasks and authorities associated with the changes brought on by the the
addition of an Operations Manager in the organization.

ATTACHMENTS

A. Proposed Operations Manager Job Description
B. Director and Supervisor Job Descriptions - Blackline Version
C. Water Supervisor Job Description - Blackline Version
D. Wastewater Supervisor Job Description - Blackline Version
E. Nipomo Community Services District, Monthly Salary Step/Range,2022-23
F. Nipomo Community Services District, Proposed Organization Chart
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Operations Manager
FLSASTATUS: Exempt

REPORTS TO Director of Engineering and Operations

MMARY

Under general direction of the Director of Engineering and Operations, the Operations Manager plans,
organizes, oversees, coordinates, and reviews the work of staff, performs difficult and complex operations
and maintenance functions related to all programs and activities of the Operations Department. The
Operations Manager administers current and long-range planning activities; plans, manages, and
coordinates the operations, maintenance, and repair of water and wastewaterfacilities including treatment
plants and underground collection and distribution lines; ensures the reliable operation of all equipment,
whether stationary or mobile; ensures that District operations functions meet all applicable laws,
regulations, and District policies; provides professional assistance to District managemenl staff in areas
of expertise; fosters cooperative working relationships with intergovernmental and regulatory agencies
and various public and private groups; prepares and oversees the preparation of numerous written
reports; and performs related work as required.

Receives general direction from the Director of Engineering and Operations. Exercises direct and
general supervision over operations staff through subordinate levels of supervision.

This is a single-position mid-management classification that manages, oversees, and directs all activities
of the Operations Department, including day-to-day operations, maintenance, and repair, short and long-
range capital improvement planning and budgeting. Responsibilities include coordinating the activities of
the department with those of other departments and managing and accomplishing the complex and varied
functions of the department. The incumbent is accountable for accomplishing departmental planning and
operational goals and objectives and for furthering District goals and objectives within general policy
guidelines. This class is distinguished from the Director of Engineering and Operations in tnat the latter
has overall responsibility for the management of all District operations and maintenance functions and
activities, and for developing, implementing, and interpreting public policy.

2. ESSENTIAL DUTIES AND RESPONSIBILITIES

a) Develops and directs the implementation of goals, objectives, policies, procedures, and work
standards for the Operations Department, including current and long-range planning.

b) Administers the department's budgets, including materials and supplies, contract services,
specified capital improvement projects, and vehicle and equipment expenses.

c) Coordinates activities of staff and the department with those of other District departments and
outside agencies.

d) Plans, organizes, administers, reviews, and evaluates the work of operations, maintenance,
and contract staff directly and through subordinate levels of supervision.

e) Contributes to the overall quality of the department's service by developing, reviewing, and
implementing operational plans, policies, and procedures to meet legalrequirements and District
needs.

f) Provides for the selection, training, professional development, and work evaluation of
department staff; authorizes discipline as required; and provides policy guidance and
interpretation to staff.

g) Responsible for conducting and submitting timely employee evaluations of subordinates that
strives to provide clear communication of performance expectations.

h) Coordinates activities of statf and the department with those of other District departments and
outside agencies.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: OperationsManaqer
FLSASTATUS: Exempt
REPORTS TO: Director of Enqineeri ng and Operations

i) Participates in and provides input for the District's capital improvement program, including
assisting in determining facility construction and upgrade needs, assistance in rewriting the
District's standard specifications for construction and development, redesigning facilitiel for
better efficiency and effectiveness, and providing project oversight and inspection as requiredj) Confers with and represents the department and the District in meetings with various
governmental agencies, developers, contractors, business and industrial groups. and the
public.

k) Confers with Director when overseeing the development or updates of the District's
wastewater and water plans and programs and other plans related to District infrastructure.l) Creates preventive maintenance programs and procedures for the District's water and
wastewater systems and facilities.

m) Prioritizes and allocates available resources; and reviews and evaluates program and service
delivery, makes recommendations for improvement and ensures maximum effective service
provision.

n) Ensures compliance with all District operational and maintenance safety policies and
procedures; provides for staff training in safety and compliance.

o) Prepares and directs the preparation of a variety of written correspondence, reports,
procedures, and other written materials.

p) Maintains and directs the maintenance of working and official Operations Department files.
q) Monitors changes in laws, regulations, and technology that may affect departmental

operations; and implements policy and procedural changes as required.r) Provides technical advice to the Director in District operations and maintenance matters.
s) Receives, investigates, and responds to problems and complaints in a professional manner;

identifies and reports findings and takes necessary corrective action.t) Manage and maintain District SCADA system; establish and maintain set points as required
for the proper operation of District facilities; establish and maintain alarms.

u) Responds to emergency situations as necessary.
v) May perform maintenance and operations duties and provide technical assistance to crews in

the field, on an as-needed basis.
w) Performs other duties as assigned.

3. QUALIFICATIONS
This position requires knowledge and proficiency in the following:

a) Administrative principles and practices, including goal setting, program development,
implementation, and evaluation, and project management.

b) Principles and practices of budget administration.
c) Principles and practices of employee supervision, including work planning, assignment, review

and evaluation, and the training of staff in work procedures.
d) Principles and practices of the development, operations, maintenance, and management of

water and wastewater facilities, including treatment plants and underground collection and
distribution lines and related systems and facilities.

e) Principles and techniques of capital improvement construction, inspection, and long-term
maintenance.

f) Applicable Federal, State, and local laws, codes, and regulations concerning the
operation of the Operations Department.

g) Principles of contract administration and evaluation for maintenance and repair projects.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POStTtON Operations Manager
FLSA STATUS: Exempt
REPORTS TO: Director of and Operations

h) Organization and management practices as applied to the development, analysis, and
.. evaluation of programs, policies, and operational needs of the assigned'department.i) General principles of risk management related to the functions of th]e assigned area.j) Recent and on-going developments, current literature, and sources of information related to

the operations of the department.
k) Safety principles and practices.
l) Record keeping principles and procedures.
m) Modern office practices, methods and computer equipment.
n) Computer applications related to the work.
o) English usage, grammar, speiling, vocaburary, and punctuation.
p) Techniques for dealing effectively with the public, vendors, contractors, and District staff, inperson and over the telephone.
q) Techniques for effectively representing the District in contacts with governmental agencies,

community groups and various business, professional, educationallregulatory and legislative
organizations.

r) Techniques for providing a high level of customer service to public and District staff, in person
and over the telephone.

s) Handling multiple tasks and meeting critical time deadlines.

4. ESS IAL ABI ITIES
a) Plan, organize, administer, coordinate, review, and evaluate a comprehensive water and

wastewater systems and facilities construction, operations, and malntenance program.
b) Read and interpret plans, specifications, and diagrams used in the design and construction ofwater distribution and wastewater collection systems and treatment facilities.
c) Recommend.and implement goals, objectives, and practices for providing effective and

efficient services.
d) Plan, organize, schedule, assign, review, and evaluate the work of staff.
e) Train staff in work procedures.
f) Evaluate and develop improvements in operations, procedures, policies, and methods.
g) Research, analyze, and evaluate new service delivery methods, procedures, and techniques.
h) Prepare clear and concise reports, correspondence, policies, procedures and other written

materials.

i) Analyze, interpret, summarize, and present administrative and technical information and data
in an effective manner.

j) lnterpret, explain, and ensure compliance with District policies and procedures, complex laws,
codes, regulations, and ordinances.

k) Conduct complex research projects, evaluate alternatives, and make sound recommendations.l) Effectively represent the department and the District in meetings with governmental agencies,
community groups, and various businesses, professional, and-regulat6ry organizationi and in
meetings with individuals.

m) Establish and maintain a variety of filing, record-keeping, and tracking systems.
n) Organize and prioritize a variety of projects and multiple tasks in an effective and timely

manner; organize own work, set priorities, and meet criticaltime deadlines.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION Operations Manaqer
FLSASTATUS: Exempt
REPORTS TO: Director of ineerinq and Ooerations

o) Operate modern office equipment, including computer equipment and specialized software
applications programs.

p) Use English effectively to communicate in person, over the telephone and in writing.
q) Writes clear and well organized reports and correspondence.
r) Use tact, initiative, prudence and independent judgment within general policy, procedural and

legal guidelines.

s) Establish and maintain effective working relationships with those contacted in the course of the
work.

5. PHYSICALREQUIREMENTS
a) Vision to read gauges, meters, computer screens, and instruction manuals and to operate a

motor vehicle.

b) Hearing to interact in person, on the telephone and over a radio.
c) Strength to lift and move equipment and tools weighing up to 40 pounds with proper equipment.
d) Stamina to do moderate physical work.
e) Mobility to inspect various work and construction sites, work in confined spaces and climb

ladders.

f) Ability to wear self-contained breathing equipment.
g) Employee must be able to work out of doors in all weather conditions
h) Employee may work in proximity to wastewater
i) Employee must be available for attendance at evening and weekend meetings.
j) Ability to grasp, lift and move files, binders, boxes and other collections of documents (which

can total up to 40 pounds).

6. EDUCATION AND EXPERIENCE
a) Any combination of training and experience that would provide the required knowledge, skills

and abilities is qualifying. A typical way to obtain the required qualifications would be equivalent
to an Associate's degree in water and/or wastewater sciences, pre-engineering, business or
public administration, supervision or management, or a related field, Lnd five 1S; years of
experience in utility operations, including two (2) years of supervisory experience.

b) Supplemental college coursework in drinking water or wastewater related filed is desirable.

LICENSES
a) Valid California Class B driver's license with satisfactory driving record.
b) Grade lll Water Distribution Operator Certification as issued by the State of California.
c) Grade ll Water Treatment Plant Operator Certificate as issued by the State of California.
d) Grade lll Wastewater Treatment Plant Operator Certificate as issued by the State of California.
e) Grade ll Wastewater Collection System Maintenance Certification from the California Water

Environment Association.
f) Possession and maintenance of a valid Grade 1 AWWA Lab Analyst certificate.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Operations Manager
FLSA STATUS Exempt
REPORTS TO: Director of ineerinq and Operations

ACKNOWLEDGEMENT:

By signing below, I acknowledge all of the following:

I have reviewed the above Job Description, and I understand it to be accurate and complete. I

understand that management and/or the Board retains the right to assign me other tasks as
necessary. I also understand that district management has the right to change this Job Description
and my assigned job duties at any time.

lf, at any time, I am unable to perform any of the assigned job duties or need any accommodation for
medical reasons, I will alert the General Manager or his/her designee and will pirticipate in an
interactive process regarding possible workplace accommodations.

I understand that I am a non-exempt employee and that I can be required to work in excess of my
normally assigned working hours, including being required to report to duty in cases of disaster
response.

Employee's Name (print)

Employee's Name (signature) Date

L:\Director of Engineering and operations\Personnel\A - Reorganization 2023v30314 opERiATloNS MANAGER DRAFT.docx
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of Enqi neerinq and Operations
FLSASTATUS: Exempt
REPORTS TO: General Manager

1. DEFINITION AND SU MMARY OF DUTIES
Under administrative direction, plans, manages, oversees, reviews and directs the work of staff
performing difficult and complex engineering, operations, repair and maintenance functions and
activities related to all programs of the Engineering and Operations Department; Responsible for
current and long-range planning activities; Oversees project planning, design, construction
management, project inspection, contract management, hiqh level oversight of operations,
maintenance, and repair of water and wastewater facilities including treatment plants and wastewater
collection and water distribution lines; ensures the reliable operation of all equipment, whether
stationary or mobile; ensures that District engineering and operations functions meet all applicable
laws, regulations, and District policies; oversees the prepargfions o'[es regulatory and operational
reports; coordinates activities with other Divisions, outside agencies, organizations, applicants and the
public; fosters cooperative working relationships with intergovernmentaiand regulatory agencies and
various public and private groups; serves as District Engineer; provides expert protesiionat anO
complex staff support to the District Board, Committees and District Manager; and performs other
related duties as required.

Receives administrative direction from the General Manager. Exercises direct and general
supervision over the Aasgiqtant Eengineer+ng for the engineerin and throuqh the Operations
Manaoer for operations division .

This is a single position administrative management level class which directs all functions of the
Engineering and operations Department which inoruflse_ day te-day eper

, short and long-range capital
improvement planning, design, construction and budgeting. nesponsrOilities include coorOiiating the
activities of the department with those of other departments and managing and accomplishin! the
complex and varied functions of the department; dealing with and providing staff support to the ti'oard
of Directors, under the Direction of the General Manager; and working with customers and a variety of
agencies and consultants. The incumbent is accountable for accomplishing departmental planning and
operational goals and objectives and for furthering District goals and objectives within general [olicyguidelines.

2. ESSE DUTIES AND RES IBILITIES
a) Develops and directs the implementation of goals, objectives, policies, procedures, and work

standards for the Engineering and Operations Department, including current and long-range
planning.

b) Prepares and administers the department's budgets, including materials and supplies, contract
services, capital improvement projects, and vehicle and equipment expenses.

c) Plans, organizes, administers, reviews, and evaluates the work of operations, technical,
maintenance,andcontractstaffdirectlyandthrough
Operations Manager.

o)@theselection,training,professionaldevelopment,andworkevaluation
of department staff; authorizes discipline as required; and provides policy guidance and
interpretation to staff.

e) Develops and recommends changes to equipment, policies and procedures to maintain
compliance with laws and regulations and effective system performance.

1
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of ineerinq and Operations
FLSA STATUS: Exempt
REPORTS TO: General

f) Coordinates activities of staff and the department with those of other District departments and
outside agencies.

g) preventive maintenance
programs and procedures for the District's water and wastewater systems and facilities;
Develops preventive maintenance programs and updates the District's preventive
maintenance programs for newly completed projects and/or facilities developed by the District
or developers.

h) Prioritizes and allocates available resources; and reviews and evaluates program and service
delivery, makes recommendations for improvement and ensures maximum effective service
provision.

i) Ensures compliance with all District operational and maintenance safety policies andprocedures;@stafftraininginsafetyandcompliance.
j) Manages the implementation of District projects including all tasks necessary to plan, design,

comply with CEQA, secure permits, secure land, award bids, manage constiuction, accepi
completion, arrange for operation, and submit periodic reports on projects status in conjunction
with authorized consultants, contractors, property owners, and agency personnel.

k) Tracks the implementation of utility master plans; recommends development of master plan
updates as appropriate including the addition of new projects and changes to previously
approved projects; and submits periodic reports on master plan implementation.
Administrates processing of developer sponsored applications for District services including all
tasks necessary to receive applications, determine the completeness of applications; process
the intent{o-serve letter approval or denial; secure Plan Check and lnspection Agreement
execution; assign plan check resources; monitor the plan check and inspection piocess; assist
in select inspections; approve final plans; issue the Notice to Proceed; secure required
easements; coordinate project construction inspection; coordinate with the county and other
utilities; secure applicant submittals; secure applicant fee payments; issue a final will serve
letter; present a Resolution of Acceptance to the Board; and finalize the warranties.

l) Coordinates developer sponsored annexation application including all tasks necessary to
receive applications, determine the completeness of applications; process Board review of the
annexation application; develop the draft annexation agreement; present the annexation
agreement to the Board; implement the conditions of the annexation agreement; and
coordinate with LAFCO.

m) Oversees District Water Allocation Program including all tasks necessary to maintain current
allocation balances by category for approved projects; advises the Board on the commitment
represented by projects; tracks the dedication of approved projects; submits periodic reports;
and maintains waiting lists as required.

n) Maintains and updates District Standard Specifications.
o)DistrictScADAsystem,GlSsystem,UtilityMaster

Plans, and hydraulic models including all tasks necessary to update each respeciive system
and to recommend upgrades.

p) Prepares and certifies AnnualAssessment District Reports and Assessment Rolls, presents
reports and rolls to Board, and assists as directed in the development of additional
assessment districts.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of ineering and Operations
FLSA STATUS: Exempt
REPORTS TO: General Manaqer

q) Oversees the preparation ofPrepa+es a variety of periodic and special reports for submission
to District Board of Directors, management and regulatory agencies; represents the District in
contacts with other agencies, public and private groups and customers.

r) Develops and monitors implementation of Capital lmprovement Program; tracks project fiscal
activity; and submits reports on Capital lmprovement Project performance and cost.

s) Assists in the development of rate studies.
t) Presents information to the District Board, District Committees, Agency Boards and

Committees and citizen groups.

u) lnteracts with District Staff and Legal Counsel to respond to requests for engineering and
operations support under the supervision of the General Manager.

v) Represents the District in a professional manner.
w)@anddirectsthemaintenanceofworkingandofficialdepartmentalfiles;
x) Monitors changes in laws, regulations, and technology that may affect departmental

operations; and implements policy and procedural changes as required.
y) Responds to emergency situations as necessary.

3. QUALIFICATIONS
This position requires knowledge and proficiency in the following:

a) Administrative principles and practices, including goal setting, program development,
implementation, and evaluation, and project management.

b) Principles and practices of budget administration.
c) Principles and practices of employee supervision, including work planning, assignment, review

and evaluation, and the training of staff in work procedures.
d) Principles and practices of civil engineering and surveying, including public utility work

planning, direction, review, inspection, and evaluation.
e) Principles and practices of contract administration and evaluation.
f) Organization and management practices as applied to the development, analysis, and

evaluation of programs, policies, and operational needs of the assigned department.
g) General principles of risk management related to the functions of the assigned areas.
h) Safety principles and practices.

i) Record keeping principles and procedures.
j) The design, operation and maintenance of potable water production, treatment and distribution

facilities and equipment.
k) The design, operation and maintenance of wastewater collection and treatment facilities.
l) The use of SCADA systems, Geographic lnformation Systems, and Auto-Cad Systems.
m) Safety equipment and practices related to the work, including the handling and storage of

hazardous chemicals (Cal OSHA).
n) Applicable laws, codes and regulations including CEQA and the Subdivision Map Act.
o) Standard laboratory tests related to the treatment of water and wastewater.
p) Mechanical, electrical, electronic and hydraulic principles.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of En and Operations
FLSA STATUS: Exempt
REPORTS TO: General Manaqer

q) Computer applications related to the work.

4. ESSENTIAL ABILITIES
a) Plan, develop and administer sound Department goals, objectives, policies and methods for

evaluating ach ievement and performa nce levels.
b) Properly interpret and make decisions in accordance with laws, regulations and policies.
c) Supervise, train and motivate Department personnel.
d) Facilitate group participation and consensus building.
e) Communicate clearly and concisely, both orally and in writing.

0 Establish and maintain working relationships.
g) Analyze complex planning, engineering and operations issues.
h) Evaluate alternatives and implement sound solutions.
i) Make adjustments to standard operating procedures as necessary to improve organizational

effectiveness.
j) Applying and explaining policies and procedures.
k) Working effectively and cooperatively with a wide variety of customers and other individuals in

person and over the telephone.
l) Exercising sound independent judgment within established policy and procedural guidelines.
m) Maintaining confidentiality of information where necessary.
n) Ability to cope and maintain calm demeanor in a potentially stressful working environment.
o) Establishing and maintaining effective working relationships with those contacted in the course

of the work, including Board members, management team, co-workers, and members of the
public.

p) Reading, drafting and interpreting engineering projects, plans, specifications, blueprints,
charts, maps, bid documents, and construction contracts.

q) Planning, drafting, reviewing and evaluating project and development plans and specifications.
r) Complying with CEQA.
s) Securing Permits for development of works.
t) lnspecting works under construction.
u) Coordinating the use of consultants and contractors.
v) Developing and implementing work procedures to meet laws and regulations.
w) Maintaining accurate records and preparing accurate reports and clear and concise

correspondence.

x) working independently within established procedural guidelines.
y) Making oral presentation to groups.
z) ldentifying customer problems and resolving them in an effective and congenial manner.
aa)Establishing and maintaining effective and professional working relationships with those

contacted in the course of the work.
bb) Maintaining and using scADA systems, Gls systems, and Auto-cad.
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of Enqineerinq and Operations
FLSASTATUS: Exempt
REPORTS TO: General Ma r

6

cc) Typing reports and memorandum using word-processing programs

5 PHYSICAL R UIREMENTS
a) Vision to read gauges, meters, computer screens, and instruction manuals and to operate a

motor vehicle.

b) Hearing to interact in person, on the telephone and over a radio.
c) Strength to lift and move equipment and tools weighing up to 40 pounds with proper equipment.
d) Stamina to do moderate physical work.
e) Mobility to inspect various work and construction sites, work in confined spaces and climb

ladders.

0 hing equiprnent.
g) Employee must be able to work out of doors in ail weather conditions
h) Employee may work in proximity to wastewater
i) Employee must be available for attendance at evening and weekend meetings.
j) Ability to grasp, lift and move files, binders, boxes and other collections of documents (which

can total up to 40 pounds).

EDUCATION AND EXPERIENCE
a) Equivalent to graduation from an accredited four year college or university with a degree in civil

engineering and at least eight (8) years of work experience in water and wastewater utility
design, construction, operation and maintenance, including four (4) years of supervisory
experience

7. LICENSES

a) Must possess and maintain a valid California Class C driver's license and have a satisfactory
driving record.

b) Must possess and maintain a valid California Professional Engineer License.
c) Must be bondable by District's fidelity bond insurer.

5
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Director of Enqineerinq and Operations
FLSASTATUS: Exempt
REPORTS TO: General Man er

ACKNOWLEDGEMENT

By signing below, I acknowledge all of the following:

I have reviewed the above Job Description, and I understand it to be accurate and complete. I

understand that management and/or the Board retains the right to assign me other tasks as
necessary. I also understand that district management has the right to change this Job Description
and my assigned job duties at any time.

lf, at any time, I am unable to perform any of the assigned job duties or need any accommodation for
medical reasons, I will alert the General Manager or his/her designee and will participate in an
interactive process regarding possible workplace accommodations.

I understand that I am an exempt employee and may be required to work in excess of 40 hours per
week without overtime compensation and am required to report to duty in cases of disaster response

Employee's Name (print)

Employee's Name (signature) Date

L:\Asst General Manager\PERSONNEL\JOB DESCRTPTTONS\DtREcToR oF ENGTNEERTNG AND OpERAT|ONS.docx
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Receives general direction from the Dire€tepef Engineering and OperatiensOperations Manaoer.ExercisesdirectandgeneralsupervisionoVerlower-levelstaff.Coordinatesffirkof
outside contractors, vendors, and consultants.

This is a working supervisory-level class. Responsibilities include planning, organizing, supervising,
reviewing, and evaluating the work of water operations staff. lncumbents lre expected to 

' i

independently perform the full range of utility maintenance and operations duties. performance of the
work requires the use of considerable independence, initiative, and discretion within established
guidelines.Thisclassisdistinguishedfromthe
Manaser in that the latter has management responsibility for JtLs+ility-g€gmee+mg, opeEiioni and
maintenance functions and activities of the District.

JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITTON Water Supervisor
FLSA STATUS: Non-Exempt - FullTime (40 hour week)
REPORTS TO: Director of Enqineerinq and Operations

1. DEFINIT N AND SUMMARY OF DUTIES

IAL NDR ILITIE
a) Plans, organizes, assigns, supervises, and reviews the work of assigned staff in the

Engineering and Operations Department.
b) Trains statf in work and safety procedures and in the operation and use of equipment and

supplies; implements procedures and standards.
c) Evaluates employee performance, counsels employees, and effectively recommends initial

disciplinary action; assists in selection and promotion.

e)0-Monitors operations and activities of the water operations work unit; recommends
improvements and modifications and prepares various reports on operations and activities.

flslDevelops weekly work schedules and priorities for assigned personnel and work projects and
special projects to be completed; determine needed parts and supplies, prepare purchase
orders.

gflDetermines and recommends equipment, materials, and statfing needs for assigned
maintenance projects; participates in the annual budget preparation; prepares detailed cost
estimates with appropriate justifications, as required;-maintains a variety'of records and
prepares routine reports of work performance.

h)g)-Monitors and controls supplies and equipment; orders supplies and tools as necessary;
prepares documents for equipment procurement; participates in informal bid process". t-'
repair and construction projects as necessary.

1
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: WaterSupervisor
FLSA STATUS: Non-Exempt - FutlTime (40 hour week)
REPORTS TO Director of Enqineerinq and Operations

+)hlPerforms the most complex water operations duties and provides technical assistance to
crews.

jl)-Answers questions and provides information to the public; investigates complaints;
recommends corrective actions to resolve issues.

kllMaintains daily, weekly and monthly logs and records of work performed; prepares periodic
reports.

l)llConducts traffic control when working in high traffic areas of the District; oversees installation
of street barricades and cones prior to the performance of maintenance or repair activities;
directs and controls traffic around work sites.

m)!)-Supervise and perform water distribution preventive maintenance activities, including valve
exercising/testing, hydrant flushing, respond to and direct emergency repairs as appropiiate.

n\m) Performs line locating, inspect water mains and water service lines for new construction as
necessary.

e)nl-Perform a variety of skilled mechanical installation, maintenance and repair of pumps and
chemicalfeed systems; maintain and repair pneumatic, hydraulic and electronic control
systems.

p)g)-Manage and maintain District SCADA system; establish and maintain set points required
for proper operation of District facilities; establish and maintain alarms.

dpl_Performs and supervises confined space entry.
rlq)Responds to emergency situations as necessary.
sfiAssists Wastewater Supervisor on projects, as assigned, involving coordination of crews.

$glTrack performance goa ls.

u)!)Prepares regu latory reports.
v)r r) t"norms other duties as assigned.

3. QUALIFICATIONS
This position requires knowledge and proficiency in the following:

a) Principles and practices of employee supervision, including work planning, assignment, review
and evaluation, discipline, and the training of staff in work procedures.

b) Principles and practices of water operations and maintenance program development and
administration.

c) Principles, practices, equipment, tools and materials of water utility construction, maintenance,
and repair.

d) Basic principles of contract administration for water utility maintenance and repair projects.
e) Basic principles and practices of budget and capital improvement program development,

administration, and accountability.

0 Safety principles, practices, and procedures of water facilities and systems, including
equipment and hazardous materials.

g) Occupational hazards and standard safety practices, and appropriate precautions applicable
to work assignments, including those associated with working with high pressure equipment,
and working in vaults and confined spaces.

I DraftMarchl€20,2023@
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POStTTON Water Supervisor
FLSA STATUS: Non-Exempt - FullTime (40 hour week)
REPORTS TO: Director of Enqineerino and Operations

h) Materials, methods, equipment, tools, practices and procedures used in maintenance and
repair of water utility infrastructure and facilities.

i) Operation, materials, and methods of water system construction, treatment and distribution.j) Basic principles and procedures of record keeping.
k) Operation and maintenance of a variety of hand and power tools, vehicles, and power

equipment.

l) Applicable Federal, State, and local laws, codes, regulations and departmental policies,
including National Pollution Discharge Erimination system (NPDES).

m) Modern office practices, methods and computer equipment.
n) Computer applications related to the work, including Microsoft Word, Excel, and Ouilook as

well as computer tracking programs for facility maintenance activities
o) English usage, grammar, spelling, vocabulary, and punctuation.
p) Techniques for effectively dealing with engineers, developers, contractors, District staff, and

representatives of other agencies.
q) Techniques for providing a high level of customer service to the public and District staff, in

person and over the telephone.
r) Techniques for dealing with the public, in person and over the telephone.
s) English usage, spelling, grammar, and punctuation.
t) working command of spanish ranguage, written and verbal is desirable.
u) Record keeping principles and practices including electronic records creation and retrieval

methods.

v) Handling multiple tasks and meeting critical time deadlines.

4, ESSENTIAL ABILITIES
a) Assist in deveJoping and implementing goals, objectives, practices, policies, procedures, and

work standards.

b) Supervise, train, plan, organize, schedule, assign, review, and evaluate the work of staff.
c) Organize, implement, and direct water utility maintenance and operations activities.
d) Analyze, interpret, apply, and enforce Federal, State and local policies, procedures, laws and

regulations.

e) Understand, interpret, and successfully communicate both orally and in writing, pertinent
department policies and procedures.

f) ldentify problems, research and analyze relevant information, develop and present
recommendations and justification for solution.

g) Perform the most complex maintenance duties and operate related equipment safely and
effectively.

h) Plan, coordinate, oversee, and track facility maintenance and repair activities.
i) Perform routine water system installation, repair and maintenance activities.j) Lead in diagnosis, disassembly and repair of routine water system equipment.
k) Perform preventive maintenance on water system equipment per preventive maintenance

schedule.

3DraftMarchl€20,2023@



JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: WaterSupervisor
FLSA STATUS: Non-Exempt - FutlTime (40 hour week)
REPORTS TO: Director of and Operations

l) Accurately determine mechanical repair needs.
m) oversee and maintain a variety of maintenance and repair records.

@
e)nl-Develop contract specifications for water utility maintenance contracts; administer such

contracts.
plg)_Develop cost estimates for supplies and equipment.
q)pf-Research, analyze, and evaluate new service delivery methods, procedures and

techniques.

r)g)Maintain accurate records and files of work performed.
sflMake sound, independent decisions within established policy and procedural guidelines.

$glorganize own work, set priorities and meet critical time deadlines.
u)!)Operate modern office equipment including computer equipment and software programs.

9UL-Use English effectively to communicate in person, over the telephone and in writing.
wlyl-Use tact, initiative, prudence and independent judgment within general policy and legal

guidelines in politically sensitive situations.
xlwl-Establish and maintain effective working relationships with those contacted in the course of

work.
$$--Must be able to provide regular on-call duty for response to off-hours emergency

situations. Must be able to arrive at District facilities within thirty (30) minutes from ihe time of
an initial call-back notification. Work hours are subject to 24 hour emergency callbacks and
standby and requires working varying hours, overtime, weekends, and holidays.

5. Phvsical REQUIREMENTS

a) Must possess mobility to work in the field walking for long periods of time, sometimes over rough,
uneven or rocky surfaces, in and around water and wastewater facilities;

b) Must possess strength, stamina, and mobility to perform medium to heavy physical work;
c) Must be able to work in confined spaces, around machines, and to climb and descend ladders;
d) Must be able to operate varied hand and power tools and construction equipment;
e) Must be able to read printed materials and a computer screen;
f) Must be able to communicate in person and over the telephone and radio.
g) Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or

calculator and to operate above-mentioned tools and equipment as well as technical laboratory
equipment.

h) Must be capable of bending, stooping, kneeling, reaching and climbing to perform work and
inspect work sites.

i) Must possess the ability to lift, carry, push, and pull materials and objects necessary to perform
job functions.

j) Must be able to tolerate exposure to raw and partially treated wastewater, loud noise levels, cold
and hot temperatures, inclement weather conditions, road hazards, vibration, confining

I DraftMarchl€20.2023@
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSTTION Water Supervisor
FLSA STATUS: Non-Exempt - FullTime (40 hour week)
REPORTS TO: Director of ineerinq and Operations

workspace, chemicals, mechanical
substances and fumes.

6. EDUCAT ION AND EXP IENCE

a) Must have valid California Class C driver's license with satisfactory driving record.
b) Must have Grade lll Water Distribution Operator Certification issued by the State of California.
c) Must have Grade ll Water Treatment Plant Operator Certificate issued by the State of California
d) Possession and maintenance of a valid Grade 1 AWWA Lab Analyst certificate.

andlor electrical hazards, and hazardous physical

k) Employees may interact with upset public and private representatives, and contractors ininterpreting and enforcing departmental policies and procedures.
l) Employees must be able to effectively communicate with a variety of individuals.

7

a) Any combination of lraining and experience which would provide the required knowledge, skills
and abilities is qualifying' A typicalway to obtain the required qualifications woutd be equivalent
to the completion of the twelfth (12th) grade and five (5) years of progressive field expeiience inthe operation and maintenance of water production, ireatment,'an-d distribution facilities and
equipment.

b) Supplemental college coursework in drinking water or related field is desirable.

LICENSES

I DraftMarcht€20,2023@ 5



JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Water Supervisor
FLSA STATUS: Non-Exempt - FullTime (40 hour week)
REPORTS TO Director of Enqineerinq and Operations

ACKNOWLEDGEMENT:

By signing below, I acknowledge all of the following:

I have reviewed the above Job Description, and I understand it to be accurate and complete. I

understand that management andior the Board retains the right to assign me other tasks as
necessary. I also understand that district management has the right toihange this Job Description
and my assigned job duties at any time.

lf, at any time, I am unable to perform any of the assigned job duties or need any accommodation for
medical reasons, I will alert the General Manager or hisiher designee and will participate in an
interactive process regarding possible workprace accommodations.

I understand that I am a non-exempt employee and that I can be required to work in excess of my
normally assigned working hours, including being required to report to duty in cases of disaster
response.

Employee's Name (print)

Employee's Name (signature) Date

L:\Asst General Manager\PERSONNEL\JOB DEScRtpTtONS\WATER sUpERVtSOR.docx
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSTTtON Wastewater Supervisor
FLSA STATUS: Non Exempt - FullTime (40 hour week)
REPORTS TO: Director of En nq and Operations

1. DEFIN ITION AND MMARY OF DUTIES

D D ILITIE
a) Plans, organizes, assigns, supervises, and reviews the work of assigned staff in the

Engineering and Operations Department.
b) Trains staff in work and safety procedures and in the operation and use of equipment and

supplies; implements procedures and standards.
c) Evaluates employee performance, counsel employees, and effectively recommends initial

disciplinary action; assists in selection and promoiion.
d) Supenyises water o
e) Monitors operations and activities of the wastewater operations work unit; recommends

improvements and modifications and prepares various reports on operations and activities.f) Develops weekly work schedules and priorities for assigned personnel and work projects and
special projects to be completed; determine needed parts and supplies, prepare purthase
orders.

g) Determines and recommends equipment, materials, and staffing needs for assigned
maintenance projects; participates in the annual budget preparition; prepares detailed cost
estimates with appropriate justifications, as required;-maintains a vaiiety'of records and
prepares routine reports of work performance.

h) Monitors and controls supplies and equipment; orders supplies and tools as necessary;
prepares documents for equipment procurement; participates in informal bid process"s fot
repair and construction projects as necessary.

1

d

I Receives general direction from the Direetor ef Engrneering and OperatiensOperations Manaoer.
Exercises direct and general supervision over lower-level staffl Coordinates and monitors the work of
outside contractors, vendors, and consultants.

This is a working supervisory-level class. Responsibilities include planning, organizing, supervising,
reviewing, and evaluating the work of the wastewater operations. incumbents lre exfected to
independently perform the full range of wastewater system maintenance and operations duties.
Performance of the work requires the use of consideiable independence, initiaiive, and discretion

lxll'l:^'9T'h"dguidelines.Thisclassisdistinguishedfromihe@
|inthatthelatterhasmanagementresponsibilityioralLufrl+yI eng+neenng, operations and maintenance functions and aciivities of the District.

2



JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Wastewater Supervisor
FLSA STATUS: Non Exem pt - Full Time (40 hour week)
REPORTS TO Director of Engineerin g and Operations

i) Performs the most complex wastewater operations duties and provides technical assistance tocrews.
j) Answers questions and provides information to the public; investigates complaints;recommends corrective actions to resolve issues.
k) Maintains daily, weekly and monthly logs and records of work performed; prepares periodic

reports.

l) Conducts traffic control when working in high traffic areas of the District; oversees installationof street barricades and cones prior to the f,erformance of maintenance'or repair activities;directs and controls traffic around work sites.
m) 

-Supervise 
operation, maintenance and repair of two wastewater treatment and reclamationfacilities including but not limited to headworks, aeration, clarification, chemical feed systems,plant process water, electrical system, biosolids processing and disposal, effluent disposal,and SCADA.

n) Supervise and perform collection system flushing with sewer vacuum truck/hydrocleaner,
cleaning of manholes, sewer lift stations and TVlnspection of sewer lines, respond to anddirect emergency repairs as appropriate.

o) Performs line locating, inspect sewer mains and laterals for new construction as necessary.p) Perform a variety of skilled mechanical installation, maintenance and repair of pumps andchemical feed systems; maintain and repair pneumatic, hydraulic and eiectronic controlsystems.
q) Manage and maintain District SCADA system; establish and maintain set points required forproper operation of District facilities; establish and maintain alarms.r) Performs and supervises confined space entry.
s) Responds to emergency situations as necessary.
t) Assists Water Supervisor on projects, as assigned, involving coordination of crews.
u) Track pedormance goals.
v) Prepares regulatory reports.
w) Performs other duties as assigned.

3. QUALIFICATIONS
This position requires knowledge and proficiency in the following.

a) Principles and practices of employee supervision, including work planning, assignment, reviewand evaluation, disciprine, and the training of staff in work f,rocedures.b) Principles and practices of wastewater operations and maintenance program development andadministration.

c) Principles, practices, equipment, tools and materials of wastewater system construction,maintenance, and repair.
d) Basic principles of contract administration for wastewater system maintenance and repairprojects.

e) Basic principles and practices of budget and capital improvement program development,administration, and accountability.

2
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Wastewater Supervisor
FLSA STATUS: Non Exempt - Full Time (40 hour week)
REPORTS TO: Director of ineerinq and Operations

0 Safety principles, practices, and procedures of wastewater facilities and systems, includingequipment and hazardous materials.
g) occupational hazards and standard safety practices, and appropriate precautions applicableto work assignments, including those associated with working with high pressure equipment,and working in vaults and confined spaces.
h) Materials, methods, equipment, tools, practices and procedures used in maintenance andrepair of wastewater system infrastructure and facirities.
i) operation, materials, and methods of wastewater system construction, collection, andtreatment.
j) Basic principles and procedures of record keeping.
k) operation and maintenance of a variety of hand and power tools, vehicles, and power

equipment.
l) Applicable Federal, State, and local laws, codes, regulations and departmental policies,including National poilution Discharge Elimination s"ystem (NPDES).
m) Modern office practices, methods and computer equipment.
n) Computer applications related to thework, including Microsoft Word, Excel, and oulook aswell as computer tracking programs for facility mainienance activities.
o) English usage, grammar, spelling, vocabulary, and punctuation.
p) Techniques for effectively dealing with engineers, developers, contractors, District staff, andrepresentatives of other agencies.
q) Techniques for providing a high level of customer service to the public and District staff, inperson and over the telephone.

4. ESSENTIAL ABILITIES
a) Assist in developing and implementing goals, objectives, practices, policies, procedures, andwork standards.
b) Supervise, train, plan, organize, schedule, assign, review, and evaluate the work of staff.c) organize, implement, and direct 

-wastewater ryiter maintenancr"nJLp"rations activities.d) Analyze, interpret, apply, and enforce Federal, State ano local policies,-procedures, laws andregulations.
e) Understand, interpret, and successfully communicate both orally and in writing, pertinentdepartment policies and procedures.
f) ldentify problems, research and analyze relevant information, develop and present

recommendations and justification for solution.g) Perform the most complex maintenance duties and operate related equipment safely andeffectively.
Plan, coordinate, oversee, and track facility maintenance and repair activities.
Perform routine installation, repair and maintenance activities of wastewater collection systemand water distribution system.
Lead in diagnosis, disassembly and repair of routine wastewater lift station equipment.Perform preventive maintenance on wastewater system equipment p", pr"u"-i-.,iiu"
maintenance schedule.
oversee and maintain a variety of maintenance and repair records.

h)
i)

i)
k)

r)

3



JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION: Wastewater Supervisor
FLSA STATUS: Non Exempt - Full Time (40 hour week)
REPORTS TO Director of Engineerinq and Operations

m) Work independently and exereise higher level ef respensibility in the absenee ef the
Superlq+eng

n)ml_Accu rately determ ine mechan ical repai r needs.
e)nl-Develop contract specifications for wastewater system maintenance contracts; administer

such contracts.
plgl_Develop cost estimates for supplies and equipment.
q)pf-Research, analyze, and evaluate new service delivery methods, procedures and

techniques.
rlg)Maintain accurate records and files of work performed.
s[lMake sound, independent decisions within established policy and procedural guidelines.
$qlorganize own work, set priorities and meet critical time deadlines.
u)!)Operate modern office equipment including computer equipment and software programs.
v)ul-Use English effectively to communicate in person, over the telephone and in wiiting.
wlyl-Use tact, initiative, prudence and independent judgment within general policy and legal

guidelines in politically sensitive situations.

4wl-Establish and maintain effective working relationships with those contacted in the course of
work. Working effectively and cooperatively with a wide variety of customers and other
individuals in person and over the telephone.

y)51-Exercising sound independent judgment within established policy and procedural
guidelines.

4yL_Ma i ntain ing confidential ity of inform ation where necessary.
ada-Ability to cope and maintain calm demeanor in a potentially stressfulworking environment.
bblaalEstablishing and maintaining effective working relationships with those contacted in the

course of the work, including Board members, management team, co-workers, and members
of the public.

ee)!b)-Must be able to provide regular on-call duty for response to off-hours emergency
situations. Must be able to arrive at District facilities within thirty (30) minutes fiom the time of
an initial call-back notification. Work hours are subject to 24 hour emergency callbacks and
standby and requires working varying hours, overtime, weekends, and holidays.

5. PHYSICAL REQUIREMENTS

a) Must possess mobility to work in the field walking for long periods of time, sometimes over
rough, uneven or rocky surfaces, in and around water and wastewater facilities;

b) Must possess strength, stamina, and mobility to perform medium to heavy physical work;
c) Must be able to work in confined spaces, around machines, and to climb and descend ladders;
d) Must be able to operate varied hand and power tools and construction equipment;
e) Must be able to read printed materials and a computer screen;
f) Must be able to communicate in person and over the telephone and radio.
g) Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or

calculator and to operate above-mentioned tools and equipment ai well as techniial
laboratory equipment.

h) Must be capable of bending, stooping, kneeling, reaching and climbing to perform work and
inspect work sites.

4
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POStTTON Wastewater Supervisor
FLSA STATUS: Non ExemPt - Full Time (40 hour week)
REPORTS TO Director of Enqineerinq and Ooerati ons

i) Must possess the ability to lift, carry, push, and pull materials and objects necessary toperform job functions.
j) Must be able to tolerate exposure to raw and partially treated wastewater, loud noise levels,cold and hot temperatures, inclement weathei conditions, roadhazards, vibration, confining

workspace, chemicals, mechanical and/or electrical hazards, and hazardous physical
substances and fumes.

k) Employees may interact with upset public and private representatives, and contractors ininterpreting and enforcing departmental policies and procedures.
l) Employees must be able to effectively communicate with a variety of individuals.

7

6. EDUCATION AND EXP IENCE

a) Possession and maintenance of a valid california class c driver's license with satisfactorydriving record.
b) Possession and maintenance of Grade lll wastewater Treatment operator certificate issued bythe California State Water Resources Control Board.
c) Possession and maintenance of Grade lll wastewater collection system Maintenancecertification from the carifornia water Environment Association.
d) Possession and maintenance of a valid Grade 1 A\ A//A or cwEA Lab Analyst certificate.

a) Any combination of-training and experience which would provide the required knowledge, skillsand abilities is qualifying. A typical way to obtain the required qualifications woutd be equivalentto the completion of the twelfth (12th) grade and four (+) years of progressive field experience
in the operation and maintenance of wistewater colleciion and treatment facilities.b) Supplemental college coursework in wastewater sciences or related field is desirable.

LICENSES

5
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JOB DESCRIPTION
NIPOMO COMMUNITY SERVICES DISTRICT

POSITION Wastewater Supervisor
FLSA STATUS: Non Exempt - FullTime (40 hour week)
REPORTS TO Director of Engineerinq and Operations

ACKNOWLEDGEMENT:

By signing below, I acknowledge all of the following:

I have reviewed the above Job Description, and I understand it to be accurate and complete. I

understand that management and/or the Board retains the right to assign me other tasks as
necessary. I also understand that district management has the right to change this Job Description
and my assigned job duties at any time.

lf, at any time, I am unable to perform any of the assigned job duties or need any accommodation for
medical reasons, I will alert the General Manager or his/her designee and will participate in an
interactive process regarding possible workplace accommodations.

I understand that I am a non-exempt employee and that I can be required to work in excess of my
normally assigned working hours, including being required to report to duty in cases of disaster
response.

Employee's Name (print)

Employee's Name (signature) Date

L:\Management\JOB DESCRIPTIONS\WASTEWATER SUPERVTSOR with pVS Updates.docx
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NIPOMO COMMUNITY SERVICES DISTRICT
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